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Goal of this training session

Help you mastering ORBi

Provide resources to help you gain visibility for your scientific career

3
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What is ORBi?



What is ORBi?

• ORBi = Open Repository and Bibliography, developed by ULiège

• Our institutional repository for scientific productions (any kind of document you produce 

related to academia)

• UMONS supports Open Science and Open Access movement by making its scientific work 

accessible to everyone without financial or technical constraint

Main goals

• To increase the visibility of UMONS researchers' publications

• To facilitate the generation of publication reports and the internal evaluation of researchers

• To provide the public with free and fast access to quality scientific publications (University’s 

3
rd

mission, service to society)
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Why is ORBi so 

important?



What is ORBi important?

Mandate

• The obligatory submission to ORBi by UMONS members of all their publications.

• The obligatory submission to ORBi of the full text of all scientific articles that have been 

published by UMONS members. This must be done as soon as they have been accepted 

by the publisher.

• That only references from publications submitted to ORBi be used for the internal 

evaluation of researchers (annual activity reports - which starts in December - of your 

PI/research unit(s) and institute(s)).
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What is ORBi important?

Showcase your scientific carreer

Every item on ORBi is also visible outside!

• Search engine: Google Scholar, Baidu, DuckDuckGo

• Digital libraries (Ebsco, Central Discovery Index)

• Harvesters (CORE, Isidore, OpenAire, PubMed, FNRS, etc.)

8More details here

https://orbi.umons.ac.be/page/visibility-ORBi


What is ORBi important?

Showcase your scientific carreer

9More details here

https://orbi.umons.ac.be/page/visibility-ORBi
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Overview of 

interface



Overview of the interface
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Access ORBi via https://orbi.umons.ac.be/ (anyone, even non-UMONS people can access)

https://orbi.umons.ac.be/


Overview of the interface
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Access ORBi via https://orbi.umons.ac.be/ (anyone, even non-UMONS people can access)

IMPORTANT NOTE

If you are doing a Ph.D., you have a student ID AND a staff ID.

You can log in using both IDs. 

HOWEVER: only the staff ID will allow you to add publications 

and use all the features. This may change in the future.

ORBi UMONS: Start on ORBi (UMONS)

FR: https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc={b383c13d-a336-4346-a870-77be3d6095ef}

EN : https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc={023ebd8f-7ea0-4c83-be90-856c047c0bb5}

https://orbi.umons.ac.be/
https://orbi.umons.ac.be/page/start-on-orbi-umons
https://orbi.umons.ac.be/page/start-on-orbi-umons
https://orbi.umons.ac.be/page/start-on-orbi-umons
https://orbi.umons.ac.be/page/start-on-orbi-umons
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7bb383c13d-a336-4346-a870-77be3d6095ef%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
https://alumniumonsac.sharepoint.com/sites/DRH/_layouts/15/viewer.aspx?sourcedoc=%7b023ebd8f-7ea0-4c83-be90-856c047c0bb5%7d
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Change the 

language 

(EN or FR)



Overview of the interface
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Search for a registered publication or simply browse through the whole collection



Overview of the interface
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Overview of the interface
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Your menu



Overview of the interface
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Related to your visibility

Related to your publications



Overview of the interface
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NEW: My Indicators

Examples : 

- ORBi UMONS: Generate indicators

- ORBi UMONS: Generate indicators

Scimago: « prestige » indicator

https://orbi.umons.ac.be/myorbi/indicators?action=1&field_1=author_authority&value_1_authority=&value_1=533288&year_start=1985&year_end=inpress&references=&sector=all
https://orbi.umons.ac.be/myorbi/indicators?action=1&field_1=author_authority&value_1_authority=&value_1=533288&year_start=1985&year_end=inpress&references=&sector=all
https://orbi.umons.ac.be/myorbi/indicators?action=1&field_1=author_authority&value_1_authority=&value_1=500459&year_start=1985&year_end=inpress&references=&sector=all
https://orbi.umons.ac.be/myorbi/indicators?action=1&field_1=author_authority&value_1_authority=&value_1=500459&year_start=1985&year_end=inpress&references=&sector=all


Overview of the interface
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Your notifications

(more on that

later)



Overview of the interface
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Statistics of ORBi

Content and usage



Overview of the interface
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Export as image, csv



Overview of the interface
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Spike of new publications at the end of each year

Why?

Because people do not add their new publications

as soon as it is produced → does not respect

the mandate

Please do add your new publications ASAP and

do not procrastinate until the end of the year :-)



Overview of the interface
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Help pages



Overview of the interface
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Overview of the interface
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Overview of the interface
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General/technical

details



Overview of the interface
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Overview of the interface
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News



Overview of the interface
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How to add a new 

publication?



How to add a new publication?
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• Properly adding a new publication will ensure a proper referencing and visibility for:

• You

• Your research unit(s)

• UMONS

• Potential future employers

• …

You must add your publication as soon as it is accepted (see ORBi Mandate)!

Since September 14
th

2025, it is now mandatory 

to deposit your PhD Thesis on ORBi

https://orbi.umons.ac.be/page/legal-information#mandat-umons
https://orbi.umons.ac.be/page/legal-information#mandat-umons


How to add a new publication?
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How to add a new publication?
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How to add a new publication?

34https://orbi.umons.ac.be/page/orbi-charter

https://orbi.umons.ac.be/page/orbi-charter
https://orbi.umons.ac.be/page/orbi-charter
https://orbi.umons.ac.be/page/orbi-charter


How to add a new publication?
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https://orbi.umons.ac.be/page/orbi-charter

https://orbi.umons.ac.be/page/orbi-charter
https://orbi.umons.ac.be/page/orbi-charter
https://orbi.umons.ac.be/page/orbi-charter


How to add a new publication?
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How to add a new publication?
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Import by DOI

• Easiest for scientific articles, preprints

• Recommended

Import a list of references

• Similar to DOI, but requires you to

build the list of references using

external tools

Extract from published PDF (AI-based)

• NOT RECOMMENDED FOR NOW

Encode manually

• Suitable for any type of documents
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Import by DOI

Equivalent to manual 

encoding, but faster



Import by DOI
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Import by DOI

40



For any publication, you must go through these 4 steps

Import by DOI

41
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1. Describe



Import by DOI
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• Several fields to fill in

• Fields with a * are mandatory

• These fields change 

depending on the document 

type

• List of document types

https://orbi.umons.ac.be/page/typology?locale=en
https://orbi.umons.ac.be/page/typology?locale=en


Import by DOI
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• Several fields to fill in

• Fields with a * are mandatory

• These fields change 

depending on the document 

type

• List of document types

• When you have a « + » button, 

it means you can have 

multiple fields for the same 

category

https://orbi.umons.ac.be/page/typology?locale=en
https://orbi.umons.ac.be/page/typology?locale=en


Import by DOI
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• Several fields to fill in

• Fields with a * are mandatory

• These fields change 

depending on the document 

type

• List of document types

• When you have a « + » button, 

it means you can have 

multiple fields for the same 

category

• All fields have a « ? » button 

that shows an explanation of 

the field

https://orbi.umons.ac.be/page/typology?locale=en
https://orbi.umons.ac.be/page/typology?locale=en


Import by DOI
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In this example

https://orbi.umons.ac.be/page/typology?locale=en

https://orbi.umons.ac.be/page/typology?locale=en


Import by DOI
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Select the appropriate disciplines

See the list of disciplines

https://orbi.umons.ac.be/browse?type=classification
https://orbi.umons.ac.be/browse?type=classification
https://orbi.umons.ac.be/browse?type=classification
https://orbi.umons.ac.be/browse?type=classification


Import by DOI
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Select the type of author

Check co-first/co-last 

only if it is clearly stated in 

the manuscript



Import by DOI

49

Select people’s affiliation

• When importing by DOI, it 

automatically recognizes if 

people are from UMONS



Import by DOI
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Select people’s affiliation

• When importing by DOI, it 

automatically recognizes if 

people are from UMONS

• For UMONS authors, you can 

assign the affiliation 

registered in the HR system



Import by DOI
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Select people’s affiliation

• When importing by DOI, it 

automatically recognizes if 

people are from UMONS

• For UMONS authors, you can 

assign the affiliation 

registered in the HR system

• If it is not the one 

corresponding to the one 

from the paper, you can 

manually enter it and press 

the « + » button to add it



Import by DOI
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Select people’s affiliation

• External people are also 

automatically recognized



Import by DOI
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Select people’s affiliation

• External people are also 

automatically recognized

• Sometimes, ORBi makes a 

mistake, but you can easily 

correct it by switching to 

« Author UMONS » (and 

apply what we did in the 

previous slide)



Import by DOI
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Select people’s affiliation

• External people are also 

automatically recognized

• Sometimes, ORBi makes a 

mistake, but you can easily 

correct it by switching to 

« Author UMONS » (and 

apply what we did in the 

previous slide)

• Add or correct affiliation



Import by DOI
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Self-explanatory



Import by DOI
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Self-explanatory

For just accepted 

manuscript

Do not forget to 

update the date ☺

In the future!

There is now an 

« in press » 

reminder every 3 

months

https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/%F0%9F%93%A2-ORBi---Mise-en-place-d%E2%80%99un-syst%C3%A8me-de-rappel-pour-les-publications-%C2%AB-Sous-presse-%C2%BB.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/%F0%9F%93%A2-ORBi---Mise-en-place-d%E2%80%99un-syst%C3%A8me-de-rappel-pour-les-publications-%C2%AB-Sous-presse-%C2%BB.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/%F0%9F%93%A2-ORBi---Mise-en-place-d%E2%80%99un-syst%C3%A8me-de-rappel-pour-les-publications-%C2%AB-Sous-presse-%C2%BB.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/%F0%9F%93%A2-ORBi---Mise-en-place-d%E2%80%99un-syst%C3%A8me-de-rappel-pour-les-publications-%C2%AB-Sous-presse-%C2%BB.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/%F0%9F%93%A2-ORBi---Mise-en-place-d%E2%80%99un-syst%C3%A8me-de-rappel-pour-les-publications-%C2%AB-Sous-presse-%C2%BB.aspx
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If it’s imported by DOI, it should be 

correct, but you should always check

If you enter manually, there is a 

database of journals connected to ORBi 

which should ease the process



Import by DOI
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If you publish in a brand new journal, you 

may need to add it to the database



Import by DOI
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Once you are done and all details are correct, you can click on « Next »

NOTE1: if you forgot a mandatory field, ORBi will prevent you from continuing:



Import by DOI
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NOTE1: if you forgot a mandatory field, ORBi will prevent you from continuing:



Import by DOI
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NOTE2: if you do not have time to pursue, you can click on « Quit ». All information will be saved 

and you can come back later to finish (« My Unfinished Deposits »).



Import by DOI
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NOTE2: if you do not have time to pursue, you can click on « Quit ». All information will be saved 

and you can come back later to finish (« My Unfinished Deposits »).
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2. Enrich



Import by DOI
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• Same logic as before 

(mandatory fields, etc.)

• It is not mandatory to use 

keywords or put an abstract, 

but it is highly 

recommended to enhance 

your searchability

• Use proper keywords and pay 

attention to spelling!

Singular and plural are 

considered different when 

searching



Import by DOI
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• Same logic as before 

(mandatory fields, etc.)

• It is not mandatory to use 

keywords or put an abstract, 

but it is highly 

recommended to enhance 

your referencement

• Use proper keywords and pay 

attention to orthograph!

Singular and plural are 

considered different when 

searching

Enhances the word cloud from your indicators



Import by DOI
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• Research units and institutes 

are very important! They are 

used as keys to create the 

annual activity reports and 

also build the list of 

publication of all labs and 

institutes on the UMONS 

webiste.

• You must at least select one 

research unit and one 

research institute (type the 

names in the bar).

• If you are not sure, ask you 

principal investigator



Import by DOI
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• Research units and institutes 

are very important! They are 

used as keys to create the 

annual activity reports and 

also build the list of 

publication of all labs and 

institutes on the UMONS 

webiste

• You must at least select one 

research unit and one 

research institute (type the 

names in the bar)

• If you are not sure, ask you 

principal investigator

The only reasons you do not have to enter a research 

unit/institute are:

• Your publication was done in another institution (previous 

PhD/postdoc) 

• Your publication is not part of a research unit/institute (you 

work in an administrative department)

In those cases, you can check the boxes “No research unit” and 

“No research institute“



Import by DOI
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It is better if you provide 

those information (when 

applicable) but it is not 

mandatory

Nice way to link your 

dataset to your publication:

Simply add the persistent 

identifier of your data 

repository

For example from Zenodo



Import by DOI
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It is better if you provide 

those information (when 

applicable) but it is not 

mandatory

Nice way to link your 

dataset to your publication:

Simply add the persistent 

identifier of your data 

repository

For example from Zenodo

Classifying Host-Guest Topology with Ion Mobility-Mass Spectrometry and Machine Learning.

https://orbi.umons.ac.be/handle/20.500.12907/53265
https://orbi.umons.ac.be/handle/20.500.12907/53265
https://orbi.umons.ac.be/handle/20.500.12907/53265
https://orbi.umons.ac.be/handle/20.500.12907/53265
https://orbi.umons.ac.be/handle/20.500.12907/53265
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3. Upload



Import by DOI
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Improve your impact: 

licenses and open access



Important parenthesis: open access and licenses
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• What is open access?

• Free and permanent access to scientific publications for everyone

Publishing/depositing in open access and applying this methodology will improve your 

visibility for your scientific carreer

https://www.yearofopen.org/what-is-open-access/ Training about open access

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869


Important parenthesis: open access and licenses
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• Benefits of Open Access @ UMONS

https://www.yearofopen.org/what-is-open-access/ Training about open access

ORBiDI

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869


Important parenthesis: open access and licenses
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• Benefits of Open Access @ UMONS

ORBi Intranet webpage Training about open access

ORBiDI

https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/en/ORBI.aspx
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869


Important parenthesis: open access and licenses
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Scientific Publishing Models

- Traditional paid mode: researchers submit their work to journals that charge readers or 

institutions for access to articles on article-by-article basis or subscription.

- Open Access: researchers/universities submit their work and may pay so that ANY readers 

can freely access the article.

- Hybrid: same as the traditional paid mode (subscription), with extra fee if you want to 

publish in open access (to be avoided).

https://www.yearofopen.org/what-is-open-access/ Training about open access

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869


Important parenthesis: open access and licenses
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Open Access or Gold Open Access

Gold Open Access is the most prevalent way of publishing in open access.

You submit a paper to a journal, it gets peer-reviewed and if it gets accepted, you pay fees 

called Article Processing Charges (APC) to make it openly available for free to others.

The fees are typically between 1.000 and 10.000 € (even up to 25.000 €) !!! Fees keep 

rising…

https://www.yearofopen.org/what-is-open-access/ Training about open access

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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Open Access or Gold Open Access

Gold Open Access is the most prevalent way of publishing in open access.

You submit a paper to a journal, it gets peer-reviewed and if it gets accepted, you pay fees 

called Article Processing Charges (APC) to make it openly available for free to others.

The fees are typically between 1.000 and 10.000 € (even up to 25.000 €) !!! Fees keep 

rising…

https://www.yearofopen.org/what-is-open-access/ Training about open access

Open APC | ULiège Library

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
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Open Access or Gold Open Access

Gold Open Access is the most prevalent way of publishing in open access.

You submit a paper to a journal, it gets peer-reviewed and if it gets accepted, you pay fees 

called Article Processing Charges (APC) to make it openly available for free to others.

The fees are typically between 1.000 and 10.000 € (even up to 25.000 €) !!! Fees keep 

rising…

https://www.yearofopen.org/what-is-open-access/ Training about open access

Open APC | ULiège Library

Approximation: a PhD student costs around 25k€/year

Open access fees could pay almost 20 PhD Students

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
https://lib.uliege.be/fr/open-science/open-access/open-apc#:~:text=Quelle%20est%20l%27%C3%A9volution%20des%20co%C3%BBts%20pour%20l%27ULi%C3%A8ge%20%3F&text=De%202019%20%C3%A0%202021%2C%20les,l%27ordre%20de%2060%25.
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Open Access or Gold Open Access

Gold Open Access is the most prevalent way of publishing in open access.

You submit a paper to a journal, it gets peer-reviewed and if it gets accepted, you pay fees 

called Article Processing Charges (APC) to make it openly available for free to others.

The fees are typically between 1.000 and 10.000 € (even up to 25.000 €) !!! Fees keep 

rising…

https://www.yearofopen.org/what-is-open-access/ Training about open access

Not really respecting 

the OS principles…

« unfair gold open access »

https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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Another way: Green Open Access

Green Open Access is not about publishing in Open Access but about depositing in Open 

Access.

You can publish in traditional journals and still provide your manuscript in Open Access!

Decree from September 2018

https://www.yearofopen.org/what-is-open-access/ Training about open access

https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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Another way: Green Open Access

Green Open Access is not about publishing in Open Access but about depositing in Open 

Access.

You can publish in traditional journals and still provide your manuscript in Open Access!

Decree from September 2018

https://www.yearofopen.org/what-is-open-access/ Training about open access

https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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Another way: Green Open Access

Green Open Access is not about publishing in Open Access but about depositing in Open 

Access.

You can publish in traditional journals and still provide your manuscript in Open Access!

Decree from September 2018

https://www.yearofopen.org/what-is-open-access/ Training about open access

Activities report 

period

https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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Another way: Green Open Access

Green Open Access is not about publishing in Open Access but about depositing in Open 

Access.

You can publish in traditional journals and still provide your manuscript in Open Access!

Decree from September 2018

https://www.yearofopen.org/what-is-open-access/ Training about open access

Activities report 

period

= embargo

https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://gallilex.cfwb.be/sites/default/files/imports/45142_000.pdf
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://www.yearofopen.org/what-is-open-access/
https://orbi.umons.ac.be/handle/20.500.12907/51869
https://orbi.umons.ac.be/handle/20.500.12907/51869
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What are the versions of a publication?

• Publisher postprint: final version of the article, formatted by the editor (“nice looking 

article”)

• Author postprint: final version of the article, unformatted (“accepted manuscript”)

• Author preprint: first version, before any peer review

You can ALWAYS deposit the accepted version of your manuscript in Open Access (with an 

embargo if needed). You should still check the editor policy for the embargo period, but the 

open access decree protects the researchers (as long as they embargo of 6 or 12 months is 

respected, when there is one).

ORBi UMONS: Open Access: Remember to Keep 

the Accepted Version of Your Articles!

https://orbi.umons.ac.be/page/vocabulary#type
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
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What are the versions of a publication?

• Publisher postprint: final version of the article, formatted by the editor (“nice looking 

article”)

• Author postprint: final version of the article, unformatted (“accepted manuscript”)

• Author preprint: first version, before any peer review

You can ALWAYS deposit the accepted version of your manuscript in Open Access (with an 

embargo if needed). You should still check the editor policy for the embargo period, but the 

open access decree protects the researchers (as long as they embargo of 6 or 12 months is 

respected, when there is one).

ORBi UMONS: Open Access: Remember to Keep 

the Accepted Version of Your Articles!

https://orbi.umons.ac.be/page/vocabulary#type
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
https://orbi.umons.ac.be/news/accepted-version?locale=en
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What are the versions of a publication?

• Publisher postprint: final version of the article, formatted by the editor (“nice looking 

article”)

• Author postprint: final version of the article, unformatted (“accepted manuscript”)

• Author preprint: first version, before any peer review

You can ALWAYS deposit the accepted version of your manuscript in Open Access (with an 

embargo if needed). You should still check the editor policy for the embargo period, but the 

open access decree protects the researchers (as long as they embargo of 6 or 12 months is 

respected, when there is one).

https://orbi.umons.ac.be/page/vocabulary#type
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How to identify the editor/journal policy?

Open Policy Finder

https://openpolicyfinder.jisc.ac.uk/
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How to identify the editor/journal policy?

Open Policy Finder

https://openpolicyfinder.jisc.ac.uk/
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How to identify the editor/journal policy?

Open Policy Finder

https://openpolicyfinder.jisc.ac.uk/
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How to identify the editor/journal policy?

Open Policy Finder

Sharing Content Online - AIP Publishing LLC

https://openpolicyfinder.jisc.ac.uk/
https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
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How to identify the editor/journal policy?

In this example, there is no 

embargo period.

If there is one, it is reduced thanks

to the FWB Decree

6 months max. for STM

12 months max. for HSS

Sharing Content Online - AIP Publishing LLC

https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
https://publishing.aip.org/resources/researchers/rights-and-permissions/sharing-content-online/
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Which license to use?

• The one indicated by the journal/editor/Open Policy Finder

• If there is no license, select “No free license” (or if the journal is NOT on Open Policy 

Finder)

• NOTE: for other productions such as posters, etc. you must choose the license yourself:

• Do you want to allow commercial use of your work?

• If yes, avoid licenses with the NonCommercial (NC) condition.

• Do you want to allow changes to your work?

• If not, choose a NoDerivs (ND) license.

• Do you want to force others to share derivative works under the same license?

• If yes, choose a ShareAlike (SA) license.

UMONS recommends CC-BY or CC-BY-SA licenses but you should always 

check with your PI!

Still have a question? Contact avre-legal@umons.ac.be

https://openpolicyfinder.jisc.ac.uk/
mailto:avre-legal@umons.ac.be
mailto:avre-legal@umons.ac.be
mailto:avre-legal@umons.ac.be
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A lot to digest… so here is a simplified version: FWB OA Vade Mecum

As well as a FAQ: Open Access Decree - FAQ

https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=%2Fsites%2FDAVRE%2FDocuments%20ORBi%2F250516%5FORBi%5FVadeMecum%5FDecretOA%5FEN%2Epdf&parent=%2Fsites%2FDAVRE%2FDocuments%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=%2Fsites%2FDAVRE%2FDocuments%20ORBi%2F250516%5FORBi%5FVadeMecum%5FDecretOA%5FEN%2Epdf&parent=%2Fsites%2FDAVRE%2FDocuments%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/en/D%C3%A9cret-Open-Access---FAQ.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/en/D%C3%A9cret-Open-Access---FAQ.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/en/D%C3%A9cret-Open-Access---FAQ.aspx
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Import by DOI

98ORBi UMONS: Definitions

https://orbi.umons.ac.be/page/vocabulary#type
https://orbi.umons.ac.be/page/vocabulary#type


• Open access after embargo

• Most journals/editors define an embargo period before which you cannot upload your 

article in open access on your repository (unless you published in open access of course)

• ORBi supports this feature (max. 6 months for STM and 12 months for HSS)

• You can set a date after which the document will automatically become open access

• Restricted access (will be deprecated for scientific papers)

• It means only logged UMONS members will have access to the document

• External people will have to ask your permission to send them the document

• You can use this for the published postprint if you did not publish in open access and 

also upload the accepted version of the article in open access, if the editor allows it (cf. 

Open Policy Finder)

Import by DOI
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https://openpolicyfinder.jisc.ac.uk/


• Sherpa Romeo

Import by DOI
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Import by DOI

101Mass Spectrometry Reviews

This article was not published in open access

So we look for the « Accepted » section

https://www.sherpa.ac.uk/id/publication/15187


Import by DOI

102Author Compliance Tool | Wiley

https://authorservices.wiley.com/author-resources/Journal-Authors/open-access/author-compliance-tool.html


Import by DOI

103Self-Archiving | Wiley

https://authorservices.wiley.com/author-resources/Journal-Authors/licensing/self-archiving.html
https://authorservices.wiley.com/author-resources/Journal-Authors/licensing/self-archiving.html
https://authorservices.wiley.com/author-resources/Journal-Authors/licensing/self-archiving.html
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Published in november 2021

→ embargo is over



Import by DOI
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Supporting information

Other versions of the article (preprint)
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4. Check



Import by DOI
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…



Import by DOI
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Notification for all internal coauthors

+ approval of the license



Import by DOI
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Persistent and unique, 

only assigned 

by the editor/journal 

for papers and books*

Persistent and unique, 

assigned 

by ORBi to ANY kind of 

document

https://orbi.umons.ac.be/handle/20.500.12907/13246



Import by DOI
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The same logic of encoding applies for other types of documents (some fields 

may change)

How to reference a dataset on ORBi?

Datasets and software code

will now be featured in the annual activity reports!

Deposit your PhD Thesis

https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/R%C3%A9f%C3%A9rencez-vos-jeux-donn%C3%A9es-sur-ORBi-et-augmentez-leur-visibilit%C3%A9.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/R%C3%A9f%C3%A9rencez-vos-jeux-donn%C3%A9es-sur-ORBi-et-augmentez-leur-visibilit%C3%A9.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/R%C3%A9f%C3%A9rencez-vos-jeux-donn%C3%A9es-sur-ORBi-et-augmentez-leur-visibilit%C3%A9.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/D%C3%A9p%C3%B4t-obligatoire-des-th%C3%A8ses-sur-ORBi-d%C3%A8s-le-14-septembre.aspx


A word about PhD Theses
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Deposit guidances

Decision tree diagram

avre@umons.ac.be

https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=/sites/DAVRE/Documents%20ORBi/250704_TheseGuideDepot_EN.pdf&parent=/sites/DAVRE/Documents%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=/sites/DAVRE/Documents%20ORBi/250704_TheseGuideDepot_EN.pdf&parent=/sites/DAVRE/Documents%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=/sites/DAVRE/Documents%20ORBi/250704_AccesLicenceThese_FR.pdf&parent=/sites/DAVRE/Documents%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=/sites/DAVRE/Documents%20ORBi/250704_AccesLicenceThese_FR.pdf&parent=/sites/DAVRE/Documents%20ORBi
https://alumniumonsac.sharepoint.com/sites/DAVRE/Documents%20ORBi/Forms/AllItems.aspx?id=/sites/DAVRE/Documents%20ORBi/250704_AccesLicenceThese_FR.pdf&parent=/sites/DAVRE/Documents%20ORBi
mailto:avre@umons.ac.be?subject=[ORBi]%20-%20PhD%20Thesis%20Deposit
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Access your publications



Access your publications
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Access your publications
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Edit your publication (go through 

steps 1 to 4 like when adding a 

new publications)



Access your publications
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Export your publication list in 

Bibtex, Ris or CSV format



Access your publications
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Filter your publications (do not 

forget to click on « Limit to » or 

« Excluded » to apply your 

criteria)
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Search for publications



Search for publications
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Global search

Predefined searches



Search for publications
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Global search

Predefined searches
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Regular search



Search for publications
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Global and advanced 

search box



Search for publications
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Publications



Search for publications
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Built-in filters



All available filters:

Can be combined (do not forget to click on « Limit to » or « Exclude » to apply your filters! )

Search for publications
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Example:

You can apply new
filters on this subset!

Search for publications
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Advanced search



Advanced search
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Advanced search
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Advanced search
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Advanced search
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Example:

Advanced search
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Example:

Advanced search
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Improve your visibility



• Deposit (or publish) in open access will boost your visibility (covered earlier)

• Link ORCiD to ORBi
• ORCiD is a perennial identifier for researchers used by many publishing and scientific information 

management systems. Using it allows you to link your different profiles together, manage your digital 
identity, avoid homonymy issues and automatically update your information.

• Check our tutorial

• ORBi may be able to export data to ORCiD in the future

• Useful for paper/data submissions

Improve your visibility

13410 bonnes raisons - ORCID France

https://orcid.org/
https://orcid.org/
https://orbi.umons.ac.be/page/orcid
https://orcid-france.fr/les-ressources/document-10-bonnes-raisons-de-creer-son-identifiant-chercheur-orcid/
https://orcid-france.fr/les-ressources/document-10-bonnes-raisons-de-creer-son-identifiant-chercheur-orcid/
https://orcid-france.fr/les-ressources/document-10-bonnes-raisons-de-creer-son-identifiant-chercheur-orcid/
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Your profile



• Your ORBi profile

Improve your visibility
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• Your ORBi profile

Improve your visibility
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• Your ORBi profile
• Add your most significant publications

Improve your visibility
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• Your ORBi profile
• Add your most significant publications

• Check the star (up to 5)

• Can be changed at any time

• Uncheck a star and check another one

Improve your visibility
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• Your ORBi profile
• Add your most significant publications

• They will be showcased first on your
profile

Improve your visibility

140



• Your ORBi profile
• Customize the way your publication list 

will appear (choose whatever 
presentation model but keep the 
bibliographical format as APA)

Improve your visibility
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• Your ORBi profile

Improve your visibility
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• Your ORBi profile

• https://orbi.umons.ac.be/profile?uid=STAFFID

• Add it to your Linkedin, CV, etc.

• Add it to your email signature

Improve your visibility

143

https://orbi.umons.ac.be/profile?uid=STAFFID
https://orbi.umons.ac.be/profile?uid=STAFFID
https://orbi.umons.ac.be/profile?uid=STAFFID
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Widgets



• Use widgets to integrate your publications on a website/blog

Improve your visibility
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• Use widgets to integrate your publications on a website/blog

Improve your visibility
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• Use widgets to integrate your publications on a website/blog

Improve your visibility
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• Use widgets to integrate your publications on a website/blog

Improve your visibility

148
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Other platforms



• ORBi content is AUTOMATICALLY harvested by many different platforms:
• Google Scholar

• BASE

• CORE

• OpenAIRE

• PeriScops (FNRS)

• …

Other platforms

150

…

https://periscops.be/
https://periscops.be/


• ORBi content is AUTOMATICALLY harvested by many different platforms

• Open Access content is always prioritized on these platforms

• If you properly apply the open access decree, your papers will be promoted on those platforms 
which will improve your visibility and thus your impact

Other platforms

151

Examples from PeriScops
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Publications list



• (only possible using your staff ID credentials not your student ID)

• Important to apply for grants, for stakeholders, etc.

• List of publications may contain:

• Their own publications (this is the default option)

• Publications by several authors

• Publications from a department

• A subset of publications defined through a search

• Different formats (PDF, HTML)

• Different templates

• None (simple list)

• Structured List (Year of Publication - Document Type)

• FRS-FNRS model (without poster)

• FRS-FNRS model (with poster)

Generate a publication list

153

https://orbi.umons.ac.be/page/publications-list#fnrs-noposter
https://orbi.umons.ac.be/page/publications-list#fnrs-poster


Generate a publication list
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Generate a publication list
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Same menu as in 

the widget 

generation



Generate a publication list

156
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Communicate about your 

research



• Communicate about your research
• Share your post references on social media (LinkedIn, X, etc.)

• Add tags UMONS Recherche, Innovation & Entrepreneuriat (Linkedin – Facebook - YouTube)

• and/or contact Damiano.Distazio@umons.ac.be to publish your research on social media

• Contact AVRE to help you with these steps

Improve your visibility

158Damiano.Distazio@umons.ac.be 

https://www.linkedin.com/company/14022783/
https://www.facebook.com/UMONSRechercheInnovationEntrepreneuriat/
https://www.youtube.com/channel/UCFEIg6D_iatB8IrBhoAdcvg
mailto:Damiano.Distazio@umons.ac.be
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/Communication.aspx
https://alumniumonsac.sharepoint.com/sites/DAVRE/SitePages/Communication.aspx
mailto:Damiano.Distazio@umons.ac.be
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If you need help



Check the Help section of ORBi

ORBi support: Contact ORBi UMONS banner or support.bibliosdi@umons.ac.be

Question about licenses: legal-avre@umons.ac.be

Question about communication: Damiano.Distazio@umons.ac.be

Intranet: ORBi (sharepoint.com)

If you need help
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The AVRE Intranet is full of resources: Direction Administrative et 

Valorisation de la Recherche - Accueil

If you need help
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All resources are available in English!
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Q&A

If I was not able to answer your question,

please reach out

sebastien.hoyas@umons.ac.be

Thank you for 

your attention

mailto:sebastien.hoyas@umons.ac.be
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